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PLANNING OVERVIEW

The Kentucky Community and Technical College System (KCTCS), having recognized the potential threat of a world-wide influenza pandemic, and the potential impact it could have on all KCTCS colleges, has instructed all KCTCS locations to develop a plan to respond to the effects such an outbreak would create.  

In response to the request for the need to develop Pandemic Influenza Plans system wide, the Office of the President for Elizabethtown Community and Technical College (ECTC) has created the Pandemic Influenza Planning (PIP) Committee. The PIP Committee was established to ensure that preparedness and pandemic response planning occurs. The PIP Committee has been identified as ECTC’s authorities responsible for the activation of the Pandemic Influenza Plan. 

· The PIP Committee will be responsible for the development of an Incident Command System within ECTC to manage the Pandemic Influenza Plan.  

· The PIP Committee will include input from faculty, staff, and employees representing various college operations and student representatives, as appropriate. 

· The PIP Committee collaborates with local emergency response and public health planners in the establishment and maintenance of the ECTC Pandemic Influenza Plan to insure coordination of response and communication with the representative agencies.

· The PIP Committee reviews the Pandemic Influenza Plan at least annually to insure the response planning and program information is current and applicable.

· The PIP Committee considers the provision of sufficient and accessible infection prevention supplies (soap, alcohol based hand hygiene products, tissues and appropriate receptacles) as a means of reducing the spread of the virus. 

· The PIP Committee will communicate with the ECTC Office of Student Services to maintain a surveillance mechanism to monitor and communicate substantial increases in absenteeism among students and faculty/staff.  In the event of notable increases in absenteeism ECTC will report the information with: 
· ECTC Office of the President

· The KCTCS Office of the President and the KCTCS Homeland Security Office

· Hardin County Health Department
It is the intent of this plan to identify key important actions ECTC may need to undertake for the preparation of and response to an influenza outbreak resulting in business operation interruption. Continued plan surveillance and updating will be required to ensure that the Pandemic Influenza Plan effectively addresses the unique needs of ECTC. 

BACKGROUND
According to the World Health Organization (WHO), “An influenza pandemic occurs when a new influenza virus appears against which the human population has no immunity, resulting in several simultaneous epidemics worldwide with enormous numbers of deaths and illness. With the increase in global transport and communications, as well as urbanization and overcrowded conditions, epidemics due to the new influenza virus are likely to quickly take hold around the world.” 

Influenza is a highly contagious respiratory virus that is responsible for annual epidemics in the United States and other countries. Each year an average of 200,000 people are hospitalized and 36,000 die in the U.S. from influenza infection or a secondary complication. During an influenza pandemic the level of illness and death from influenza will likely increase dramatically worldwide. 

The impact of an influenza pandemic on the local economy and business processes could be devastating. It is estimated that 15-35% of the population will be affected. There is a potential for high levels of illness and death, as well as significant disruption to society and our economy, making planning for the next influenza pandemic imperative. 

ASSUMPTIONS 

Predicted spread and severity:
· Over a several month period, illness rates for population: 15-35% 

· Global spread in: 3 months 

· Vaccine availability: 6 months after initial outbreak 

· Anti-viral treatment: Likely to be in short supply and may not be effective 

Potential Effects:
· Large percentages of the population may be unable to work for days to weeks during the pandemic. 

· Diminished numbers of people and expertise available. 

· Diminished emergency and essential services – fire, police, and medical. 

· Potential for mandatory school closures.

· Delays in supplies shipments and mail delivery.

· Delays in outside service work.

· Disruption of utilities repairs and limited potential service losses.

School Operational Effects:
· Large numbers of faculty and staff absent, difficult to maintain school operations. 

· Loss of services from suppliers (e.g. postal service, other essential products). 

· Large numbers of student absenteeism.
· Operational breakdowns of facility and services. 

PLAN PURPOSE 

The purpose of this plan is to assist in managing the impact of an Influenza Pandemic at ECTC.  The key goal of this plan is based on three main strategies: 

I.    Reducing spread of the virus within the ECTC facilities; and 

II.   Sustaining educational and activity functions ; and

III.  Sustaining facility operational functions.

The plan addresses the following management elements for Pandemic Influenza Plan response which include the following: 

· Communication to ECTC from external sources regarding the pandemic virus, and internal communications within ECTC.

· Activities to reduce the spread of the virus:
· Reducing risk of infected persons (students, faculty/staff, visitors) entering the facilities-increase online courses 

· Student spacing (reduce person to person interactions) i.e. postponing school events or activities. (also called “social distancing”) 

· Cleaning and disinfecting of facilities. 

· Educating students, faculty and staff to address concerns. 

· Prevention/Treatment, related information regarding provision of and use of :
· Influenza vaccine 

· Anti-viral medication
· Antibiotics for secondary infections
· Continuance of essential educational functions:

· Identification of essential staff and faculty functions. 

· Planning for absenteeism of students and faculty/staff. 

· Communication with students/faculty/staff. 

· Pandemic Influenza education for students/faculty/staff.

· Maintenance of essential facility operational functions:
· Identification of essential staff and functions. 

· Planning for absenteeism of custodial staff. 

· Planning for absenteeism of maintenance staff. 

· Planning for absenteeism of supervisory and administration staff. 

· Planning for absenteeism of payroll, human resources and support business functions.

· Ordering and stocking of essential supplies and support services.

· Planning for absenteeism of support service providers and contractors.

· Planning for interruption and failure of critical equipment operation.

· Communication with and education of employees. 

COMMUNICATION 

Pandemic Influenza Communication to ECTC Administration

· The ECTC Office of the President will disseminate Pandemic Influenza information received from the KCTCS Office of the President and other governing authorities to the appropriate ECTC officials. Information on Pandemic Influenza will be reviewed by the ECTC Pandemic Influenza Planning Committee for potential affect on ECTC operational planning and action.

· The Pandemic Influenza Planning Committee will advise the Office of the ECTC President of information due to potential or existing Pandemic Influenza which can, or does directly influence the operation of ECTC.

· The Pandemic Influenza Planning Committee will monitor information from national, State, and local public safety and health agencies, and will forward pertinent information to the Office of the ECTC President as determined to be appropriate by the Committee. 

· The primary communication channels to be monitored by the Pandemic Influenza Planning Committee will be the public health websites.

· H1N1 Public Notification Hotline


 


877-843-7727

(8:00am-10:00pm EDT)

http://healthalerts.ky.gov 

· Hardin County Health Center
http://www.ltdhd.ky.gov/HCHC%20webpage.htm

· Kentucky Department for Public Health

http://chfs.ky.gov/dph/epi/preparedness/pandemicinfluenza.htm
· U.S. Center for Disease Control

http://www.cdc.gov/
Communications to Public 

· ECTC has identified a spokesperson for communication of information to the public.  This spokesperson is the Director of Public Relations who works under the direction of the President/ CEO. 

· ECTC will follow business interruption and closure procedures as outlined by KCTCS policy, and will utilize outside communication resources to include:

· Local Television News Services:  WAVE-TV 3; WLKY-TV 32; WKYT-TV 27; WHAS-TV 11; 84 WHAS; WBKO-TV 13; WDRB-TV 41; WDKY-TV 56
· Local Radio Stations:  WASE; WLVK; WHAS; WKMO/WIEL; WAKY; WRZI; WXAM; WQXE; WULF; WDJX; WKHG; WMTL; WJCR; WKYU; WMMG; WXBC; WGRK
· Local Newspaper: The News Enterprise and other regional papers as appropriate
· Communications will be via the college website, telephone system, or other regional communications systems that provide for the dissemination of information and advising employees, students, families and the general public as appropriate.  Ensuring that communications is language appropriate to reflect the needs of the diverse student body represented at the College.

· Create a Pandemic Influenza website linking to other local, state and federal agencies to create awareness and educate people on pandemic flu prevention and plans for the College.

· Develop procedures for communicating with the media.  Conduct media briefings as necessary.  Coordinate with the KCTCS System Public Relations Office and the Hardin County Health Department, and other agencies as appropriate.

Communications to Employees 

· Communications to employees shall be managed per the ECTC Communications Crisis Plan and the Pandemic Influenza Plan.  ECTC will advise employees in advance where to find up-to-date and reliable information. 

· Communications will be via the college website, telephone system, or other regional communications systems that provide for the dissemination of information and advising employees, students, families and the general public as appropriate.  Ensure that communications is language appropriate to reflect the needs of the diverse student body represented at the College.

· Create a Pandemic Influenza website linking to other local, state and federal agencies to create awareness and educate people on pandemic flu prevention and plans for the College.

· Educational communications will be provided to encourage employees to acquire and maintain personal, regular healthcare services.  The Pandemic Flu liaison will help to coordinate educational awareness programming. 

· Educational communications will be provided regarding school policies for employee’s compensation and sick leave absences that may be unique to a pandemic.  We will coordinate these procedures with the KCTCS Human Resources Office and provide policies regarding absenteeism, and compensation.   
Communications to Students 

· Communications will be via the ECTC website, telephone system, or other communications systems that provide for the dissemination of information and advising employees, students, families and the general public as appropriate.  Ensure that communications is language appropriate to reflect the needs of the diverse student body represented at the College.

· Create a Pandemic Influenza website linking to other local, state and federal agencies to create awareness and educate people on pandemic flu prevention and plans for the College.  The Pandemic Flu liaison will assist with the messages.  The web-master will be responsible for developing the web-site.
ECTC will educate faculty/staff/students about effective hygiene habits before any outbreaks occur to protect everyone now (promotion of frequent hand washing, cough/sneeze etiquette). The Office of the Dean of Student Services will:

· Disseminate information about the pandemic preparedness and response plan. 

· Anticipate the potential fear and anxiety of students and employees as a result of rumors and misinformation, and plan rapid and accurate communications accordingly.

· Disseminate information for student, faculty and staff who have families and dependents about the potential impact a pandemic influenza outbreak can have and how to prepare their families to respond to school and community service interruptions. 

Reducing the Spread of the Virus

· Upon notification that a potential outbreak of a pandemic influenza is  occurring within the United States and or Canada, the PIP Committee will do the following: 

· Set up prominent notices at all entry points to instruct employees, students and visitors not to enter the building if they have symptoms of influenza. 

· Informational postings will be placed around the school (including entrances, notice boards, meeting rooms and restrooms) to educate employees, students, and visitors on how to stop the spread of the virus. Notices will contain information regarding hand hygiene, covering coughs and sneezes, and student spacing. 

· Ensure adequate supplies of tissues, hand sanitizing gels, disinfectant hand soaps and disinfectant cleaning supplies are available for employees and students. 

· Require the Office of the Dean of Student Services and Human Resources to make available to employees and students a pandemic influenza fact sheet containing information regarding stopping the spread of the virus and performing effective student spacing. 

· Will instruct that all shared work areas (such as desktops, tables, door knobs, stair rails, etc.) be cleaned with a disinfectant at least daily, and preferably more often if possible.  

· Consult with and prepare ECTC Administration to function with significantly reduced workforce. 

· Consult with and prepare ECTC Administration to implement policies and procedures for containment measures (canceling student events, community events, and other mass gatherings). 

· Consult with and prepare ECTC Administration to consider the implementation of alternative procedures to assure continuity of instruction, (i.e. distance learning methods (web-based, telephone trees, mailed lessons and assignments, instruction via local public radio or TV stations) in the event of large numbers of absenteeism or college closure. 

· Consult with and prepare ECTC Administration for the consideration of school closings as a result of information received by local and state public health officials based upon the significance of the outbreak.
· Consult with and prepare ECTC Administration to implement Student Spacing protocols (social distancing). [Student spacing refers to distancing individuals and strategies to reduce the spread of the virus between people.] 

· Education on student spacing should be distributed to all employees and students. 

· Student spacing strategies may include: 

· Space students’ three (3) feet apart, in small pods or clusters. 

· Discourage prolonged congregation in hallways, student center, eating areas, etc. 

· Closure of student center and lounge rooms.

· Limit or eliminate group activities and interaction. 

· Cancel school activities that place individuals in close proximity. 

Maintenance and Cleaning (Maintenance and Facilities)  

· Disinfection of shared work areas, counters, railings, door knobs and openers, stair rails, elevator buttons, and telephones should be performed more frequently during the influenza pandemic. 

· Filters of the HVAC systems should be cleaned and changed more frequently. 

· Telephones should not be shared whenever possible. Shared phones should be cleaned frequently by the users. 

· An individual’s computer keyboard and mouse should not be shared whenever possible. A shared computer keyboard and mouse should be cleaned / disinfected between each user using recommended treated wipes. (NOTE: Free liquids should not be used on electrical equipment. Use cleaning materials recommended by the equipment manufacturers.)

· Where operationally possible, during the day increase ventilation to the facilities to decrease spread of disease. [It is recommended that during the night hours when the buildings are secured rooms should be thoroughly ventilated by opening interior doors and turning up air conditioning/heating system air exchange units. 

Educating Students/Faculty/Staff to Eliminate Concern 

· Recognizing that there will be anxiety regarding the pandemic influenza activities that may contribute to increased absenteeism and/or increased distress to staff, the PIP Committee will address this by: 
· Education of, and appropriate communication to, employees and students. 
· As more information becomes available, provide timely updates to employees and students. 

· As needed, communicate with local resources and local public health services the need to provide access to available support mechanisms, (for example: mental health, social services and faith based resources).

Managing Illness in Faculty, Staff, Students or Visitors 

· The Office of the Dean of Student Services will post information on what to do if students get sick while at ECTC. 

· The Office of the Dean of Student Services and the Human Resources Department and Pandemic Flu liaison will educate faculty, staff and students regarding symptoms of illness. 

· If a person becomes ill, or if someone observes that another person is exhibiting symptoms of influenza at work/school; the ill person will be instructed to leave ECTC facilities as soon as possible. 

· Ill persons should be encouraged to seek medical care.  

· The Office of the Dean of Student Services, Chief Academic Officer, and the Human Resources Director will report to the PIP Committee if influenza is likely present on the campus based on appropriate information or observation. 

TREATMENT 

Influenza Vaccine 

Public health officials will make the best use of available vaccine and will inform schools and the public on how any available vaccine will be used. It may take six months or more to manufacture the vaccine after the pandemic begins. 

· ECTC will encourage employees, and students, to obtain the annual seasonal influenza vaccines. 

· The Kentucky Department of Homeland Security and Emergency Management, and the Center for Disease Control will provide advice on priority groups for pandemic influenza immunization. 

Anti-Viral Medication 

Anti-viral medications may play an integral role in the treatment and prevention of pandemic influenza; however, their efficacy against a pandemic strain of influenza is currently unknown. Unlike the influenza vaccine, limited amounts of certain antiviral medications are already available, though there may be barriers in attempting to use them as a treatment and prevention tool in the event of pandemic influenza. 

· The Kentucky Department of Homeland Security and the Center for Disease Control will provide recommendations of the use of anti-viral medication. 

CONTINUITY OF OPERATIONS 

· ECTC’s Administration will ensure that alternative procedures are in place to assure continuity of instruction.  Instructional priorities will be given to web-based classes and special assignments as determined by the instructor.

· Faculty will include a statement in their syllabus concerning optional assignments in case of the Pandemic Flu (H1N1).

· ECTC’s Administration will ensure that core functions, people and skills have been identified and that strategies are in place to manage these prior to the pandemic.   The President’s Leadership Team are essential employees and will coordinate core functions and services.

· The leadership team and other key service areas will be provided laptop computers to assist with continuous functions.
· ECTC’s Administration will maintain a process for maintaining the operations of the business office (including budget, payroll), student services, maintenance and operations, and other pertinent departments within ECTC.

· Laptop computers will be provided to business office personnel and Human Resources to maintain operations.  
PANDEMIC INFLUENZA PLAN MAINTENANCE 

· The PIP Committee will review and revise the plan annually.  The plan will also be tested/exercised on a small scale to determine effectiveness and improvement in the plan. 

APPENDIX - A

WEB-SITE LINKS

For Pandemic Influenza information click on the following links:  

http://www.pandemicflu.gov/
Pandemic preparedness and prevention:
     http://www.pandemicflu.gov/health/  
     http://www.ready.gov/            

Pandemic influenza and its potential impact:
     http://www.who.int/csr/disease/avian_influenza/avian_faqs/en/index.html

     http://www.who.int/csr/disease/influenza/pandemic10things/en/index.html
APPENDIX - B
FEDERAL, STATE AND LOCAL PLANNING FOR PANDEMIC INFLUENZA

Pandemic influenza will take federal, state and local resources to respond.  Roles vary at each level, with general guidance provided at the federal level with detailed operational plans at the state and local levels.

Federal Role 

· The federal government provides general guidance and laboratory support to states, supports vaccine research and conducts national and international disease surveillance activities.  In November, 2005, the US Department of Health and Human Services (DHHS) released its latest pandemic influenza plan which can be found at:
   http://www.hhs.gov/pandemicflu/plan/
State Role

The state reviews federal guidance and develops plans for statewide implementation.  
· The Kentucky  Department of Public Health has pandemic information which can be found at: 
http://chfs.ky.gov/dph/epi

Local (Hardin County/ Elizabethtown) Role
· The Hardin County Health Department and Office of Emergency Management will work jointly to ensure that the needs of the public are met during an emergency or disaster.   
· ECTC will work closely with local and state agencies as appropriate to ensure that the needs of the college are met.
APPENDIX - C
CONTACT LIST
	ECTC Pandemic Planning Committee/ Response Team                  

	Committee Member
	Building
	Telephone #
	Email

	Dr. Thelma White
	Administration Building
	270-706-8409
	Thelma.white@kctcs.edu

	Dr. Dale Buckles
	Academic Technical Bldg
	270-706-8431
	Abuckles0001@kctcs.edu

	Dr. Tom Davenport
	Regional Postsecondary 
	270-706-8699
	Tdavenport0008@kctcs.edu

	Dr. Jack Dilbeck
	Occupational Technical
	270-706-8892
	Jdilbeck0001@kctcs.edu

	Sue French
	Occupational Technical 
	270-706-8611
	Sfrench0001@kctcs.edu

	Dr. Cynthia Cone
	Administration Building
	270-706-8406
	Cynthia.cone@kctcs.edu

	Keith Johnson
	Occupational Technical
	270-706-8413
	Kjohnson0001@kctcs.edu

	Ron Harrell
	Administration Building
	270-706-8580
	Rharrell0005@kctcs.edu

	Mary Jo King
	Administration Building
	270-706-8530
	Mking0001@kctcs.edu

	Charles Cobb
	Science Building
	270-706-8566
	Ccobb0001@kctcs.edu

	Jonathan Thompson
	Occupational Technical
	270-706-8456
	Jthompson0365@kctcs.edu

	Kris Wood
	Administration Building
	270-706-8412
	Kris.wood@kctcs.edu

	Bernie Davenport
	Occupational Technical
	270-706-8658
	Bdavenport0002@kctcs.edu

	Dr. Allen Hunt
	Science Building
	270-706-8546
	Ahunt0001@kctcs.edu

	ECTC Crisis Management Team Members

	
	Building Location
	Telephone
	Email

	Dr. Thelma White
	Administration Building
	270-706-8409
	Thelma.white@kctcs.edu

	Dr. Dale Buckles
	Academic Technical Bldg
	270-706-8431
	Abuckles0001@kctcs.edu

	Dr. Tom Davenport
	Regional Postsecondary 
	270-706-8699
	Tdavenport0008@kctcs.edu

	Dr. Jack Dilbeck
	Occupational Technical
	270-706-8892
	Jdilbeck0001@kctcs.edu

	Sue French
	Occupational Technical
	270-706-8611
	Sfrench0001@kctcs.edu

	Dr. Cynthia Cone
	Administration Building
	270-706-8406
	Cynthia.cone@kctcs.edu

	Keith Johnson
	Occupational Technical
	270-706-8413
	Kjohnson0001@kctcs.edu

	Ron Harrell
	Administration Building
	270-706-8580
	Rharrell0005@kctcs.edu

	Mary Jo King
	Administration Building
	270-706-8530
	Mking0001@kctcs.edu

	Kris Wood
	Administration Building
	270-706-8412
	Kris.wood@kctcs.edu

	Charles Cobb
	Science Building
	270-706-8566
	Ccobb0001@kctcs.edu

	Michael Burns
	Regional Postsecondary
	270-706-8703
	Mburns0001@kctcs.edu

	Chris Lee
	Occupational Technical
	270-706-8622
	Chris.lee@kctcs.edu

	
	
	
	


	ECTC Maintenance and Operations Contacts List             

	Name
	Building Location
	Telephone
	Email

	Fred Del Monico
	Occupational Technical
	270-706-8720
	Fdelmonico0001@kctcs.edu

	Charles Cobb
	Science Building
	270-706-8566
	Ccobb0001@kctcs.edu

	Michael Burns
	Regional Postsecondary
	270-706-8703
	Mburns0001@kctcs.edu

	Area Contact List

	Organization Name 
	Telephone

	Disaster Emergency Services
	270-765-6762

	Environmental Health Services
	270-769-0312

	Health Department
	Environmental 270-769-0312

Clinic 270-765-6196

	Lincoln Trail District Health Department
	270-769-1601

	Hardin Memorial Hospital
	270-737-1212

	Hardin County Emergency Management (David Underwood)
	(270)765-5978 cell: (270)234-6229

hcepc@kynet.org


APPENDIX - D
Part II. Crisis Communication Plan

As a public institution, KCTCS strives to be forthright and timely in communications.  Decisions regarding communications during a crisis will be guided by the commitment to public disclosure and the public’s legitimate right to be informed, balanced by a concern for the right of the individual for privacy and personal security.  Also to be considered is the effect that immediate public disclosure could have on impending investigations or legal actions.

This plan offers policies and procedures for the coordination of communication within the KCTCS family and between KCTCS and external audiences, including the news media.  

Objectives of crisis communications

· To factually assess the crisis and to determine whether a communications response is warranted

· To assemble a Crisis Communications Team that will determine appropriate messages and actions

· To identify constituencies that should be informed; communicate facts about the crisis; minimize rumors; and restore order and confidence

Definitions

A crisis may be defined as a significant disturbance in KCTCS activities that result in extensive news coverage and public scrutiny.  Such a crisis has the potential to damage the reputation of KCTCS.  A crisis may or may not constitute an emergency in which campus operations are disrupted.  The nature of the crisis will determine appropriate responses.

Crisis communication is one component of overall crisis management.  But communications are key to how KCTCS handles a crisis.  How KCTCS communicates will have a lasting impact on its reputation with various constituencies, including students, faculty, staff, alumni, parents, the community and the news media.  An effective communications plan, coupled with the early involvement of communications professionals, will help limit the negative impact of the crisis and allow those charged with mitigating the crisis to fulfill their responsibilities.

First steps

When an ECTC employee identifies a crisis, his or her first responsibility is to determine whether emergency services – fire, police, ambulance, etc. – need to be summoned.  If warranted, the KCTCS employee who discovers a crisis should notify emergency services before taking steps to activate the Crisis Communications Plan. 

As the next step – or as a first step in the absence of imminent danger to life or property – the employee should inform her or her supervisor of the crisis.  In accordance with appropriate chain of command, the office of the KCTCS/president or CEO is notified.  The president/CEO makes the decision on whether to appoint and activate the Crisis Communications Team.

At the System level, the Crisis Communications Team should include:

· President

· Vice president for internal affairs

· Cabinet member(s) with responsibility over the affected function of KCTCS

· The director of public relations

· Any other employee deemed necessary by the president

At the college level, the Crisis Communications Team should include:

· President/director/CEO

· Dean(s) or department head(s) with responsibility over functions affected by the crisis

· Public relations coordinator

· Any other employee deemed necessary by the president/director/CEO

Once convened, the Crisis Communications Team assesses the situation and determines how to respond.

Communications protocols

The most important public of ECTC and its colleges is our employees.  Our faculty and staff must be kept informed of the crisis and our response to maintain order and facilitate a quick recovery.  It is important to remember that the words and actions of employees toward external audiences will make or break the reputation of KCTCS.

Therefore, after emergency officials are notified of a crisis, employees may be the next target audience.  Other key audiences that should be kept apprised of KCTCS’ crisis response:

· Parents and family members of affected students or employees

· Board leadership (Board of Regents, Foundation, local Boards of Directors)

· Political leadership (Governor’s Office, key legislators, CPE)

· News media

State and federal law affect dissemination of information about students.  Crisis communications must consider applicable statutes and fundamental issues of fairness.

Methods of communications

Different crises warrant different methods of communications with key constituencies.  Some options that you may consider:

· One-on-one or small-group meetings with employees or students when possible

· Larger assemblies of employees or students

· Use of email groups

· Use of voice mail messages

· Regular communication vehicles, such as newsletters

· Personal letters from the CEO to employees, friends

· Phone calls or visits to important external constituents, such as board members and political leadership

· Information posted on the web

· A telephone line established to provide assistance

· Counseling of employees or students

Follow-up

The Crisis Communications Team should meet within two weeks of the crisis to review the actions taken to determine effectiveness and efficiency of the response.  Information obtained during the critique should be incorporated into updates the Crisis Communications Plan.

PANDEMIC INFLUENZA OUTBREAK

Influenza is a highly contagious respiratory virus that is responsible for annual epidemics in the United States and other countries.  Each year an average of 200,000 people are hospitalized and 36,000 die in the U. S. from influenza infection or a secondary complication.  During an influenza pandemic the level of illness and death from influenza will likely increase dramatically worldwide.  There is a potential for high levels of illness and death, as well as significant disruption of society and our economy, making planning for the next influenza pandemic imperative.  In response to the request for the need to develop Pandemic Influenza Plans system wide, the Office of the President has created the Pandemic Influenza Planning (PIP) Committee.  The PIP Committee was established to ensure that preparedness and pandemic response planning occurs.  The PIP Committee has been identified as ECTC’s authorities responsible for the activation of the Pandemic Influenza Plan.  The plan can be accessed on the ECTC Web site:  www.elizabethtown.kctcs.edu – click on Current Student, then Campus Security, then Pandemic Influenza Plan. 

CAMPUS SECURITY AND CRIME AWARENESS

We encourage the prompt and accurate reporting of ALL criminal matters occurring on campus.  These incidents should be reported to Security at 268-0610 who will then contact the local police.  Incidences of on-campus crimes must be reported in compliance with the Crime Awareness and Campus Security Act of 1990.  To obtain the security statistics for Elizabethtown Community and Technical College to the Federal Department of Education) you may go to the following Web site:  http://ope.edu.gov/security, or you may go to the ECTC Web site www.elizabethtown.kctcs.edu and click on Current Student then click on Campus Security.   A special crime report will be made to the campus when any crime reported to the campus security authority personnel presents a safety or security threat to students or employees.  The special crime report will be made in a manner that will aid in the prevention of similar occurrences and will be made within 24 hours of the incident report to the campus security authority.  A campus-wide email will be used as well as posting flyers on each building’s bulletin board.  Faculty will be asked to notify students in their classes as well.

A complete description of the following policy statements is available in the Office of the Dean of Student Services: 

· Student Code of Conduct

· Notice of Drug Related Conviction

· Drug and Alcohol Education and Training

· Drug and Alcohol Policy

· AIDS Awareness Information

FIRST AID & EMERGENCY PROCEDURES

FIRST AID KITS
First Aid Kits for minor injuries, scrapes, and bruises are available in every building on the Elizabethtown Community and Technical College campus.  These kits are periodically checked and the Facilities Manager replenishes supplies.  

First Aid Kits are in the following locations:

	Building
	Office

	Room Number

	Academic/Technical
	Nursing Suite
	255

	
	Counselor’s Office
	102

	
	
	

	Collier Learning Center
	Circulation Desk
	Library

	
	
	

	Education Center
	Fort Knox
	

	
	
	

	Owen Administration
	Switchboard
	108

	
	
	

	Science
	Chemistry Lab

	204, 205

	
	
	

	Student Center

	Print Shop
	

	
	Student Services
	Counselor Office

	
	Dental Hygiene
	Basement 004

	
	
	

	CRPEC
	All Labs
	

	
	
	

	OTB 100, 200, 300
	Each Classroom
	

	
	
	

	Fire Rescue Building
	Open Bay Area
	


LOCATION OF OTHER SAFETY AND EMERGENCY EQUIPMENT
	Equipment
	Building
	Room Number

	Eyewash/Emergency Shower
	Science
	104, 201B, 202, 203, 204*, 205*, 206

	
	OTB 100
	106

	
	CRPEC
	433, 445

	
	
	

	Eyewash Only
	Administration
	141 (M&O)

	
	Student Center
	Dental Hygiene

	
	OTB 100
	102, 103, 106, 108

	
	OTB 200
	206, 213

	
	OTB 300
	300, 302, 306, 308

	
	CRPEC
	426, 427, 430, 441

	
	
	

	General Showers
	Administration
	141 (M&O)

	
	Student Center
	Locker Rooms

	
	OTB 200
	Men’s & Women’s Restrooms

	Eye Wash
	Fire Rescue Bld
	Bay Area



*
The shower located in the Chemistry Lab, Rooms 204-205, is a safety shower.

KENTUCKY COMMUNITY & TECHNICAL COLLEGE SYSTEM





















25

