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Accreditation Principles
Elizabethtown Community & Technical College is committed to providing excellence in
teaching and learning that we deliver during the college experience and enhance through
diversity, inclusiveness, integrity, and collegiality. The core of this teaching rests on the faculty
of ECTC, which leads the college’s academic pursuits. As a member of the Kentucky
Community & Technical College System, ECTC follows KCTCS policy and practice regarding
faculty credentialing. It is especially important that ECTC hire faculty who meet teaching
credentials recommended in the principles established by our accrediting agency, the Southern
Association of Colleges and Schools Commission on Colleges.
KCTCS Administrative Policies and Procedures offer the following faculty credentialing
guidance:
KCTCS Administrative Policies and Procedures 2.1.3.1 Instructor or Lecturer
The title Instructor designates a person whose services are primarily teaching or other
teaching-related duties (e.g. research, academic administration, librarians, counselors),
advising, community service, professional development, and institutional service based
on the planning document agreement.
The title Lecturer designates a person whose services are for specific teaching or other
teaching-related duties (e.g. instructional design, online teaching and/or facilitation,
laboratory or clinical facilitation). Other academic duties and service may be considered
and will be based upon the planning document agreement.
In occupational/technical programs where an academic degree is not available, two (2)
years of occupational experience, professional preparation in the field, or registration or
certification by a recognized agency may be presented in lieu of educational attainment.
The minimum academic degree for faculty teaching in professional, occupational and
technical degree areas must be at the same level at which the faculty member is teaching.
The typical combination is a baccalaureate degree with appropriate work experience.
In the pre-baccalaureate program, faculty must meet the credential qualifications as stated
in the Southern Association of Colleges and Schools’ Principles of Accreditation.
Principles of Accreditation: Foundation for Quality Enhancement, 2018 Edition, Southern
Association of Colleges and Schools Commission on Colleges
Standard 6.2.a
2. For each of its educational programs, the institution
a. justifies and documents the qualifications of its faculty members.
(Faculty qualifications)
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Guidelines: Faculty Credentials, Southern Associate of Colleges and Schools Commission
on Colleges
When an institution defines faculty qualifications using faculty credentials, institutions should
use the following as credential guidelines:
a. Faculty teaching general education courses at the undergraduate level: doctorate or
master’s degree in the teaching discipline or master’s degree with a concentration in the
teaching discipline (a minimum of 18 graduate semester hours in the teaching discipline).
b. Faculty teaching associate degree courses designed for transfer to a baccalaureate
degree: doctorate or master’s degree in the teaching discipline or master’s degree with a
concentration in the teaching discipline (a minimum of 18 graduate semester hours in the
teaching discipline).
c. Faculty teaching associate degree courses not designed for transfer to the baccalaureate
degree: bachelor’s degree in the teaching discipline, or associate’s degree and
demonstrated competencies in the teaching discipline.
d. Faculty teaching baccalaureate courses: doctorate or master’s degree in the teaching
discipline or master’s degree with a concentration in the teaching discipline (minimum of
18 graduate semester hours in the teaching discipline).
e. Faculty teaching graduate and post-baccalaureate course work: earned
doctorate/terminal degree in the teaching discipline or a related discipline.
f. Graduate teaching assistants: master’s in the teaching discipline or 18 graduate
semester hours in the teaching discipline, direct supervision by a faculty member
experienced in the teaching discipline, regular in-service training, and planned and
periodic evaluations.
ECTC Credential Guidelines for Courses Offered As Part of Externally-Accredited
Programs
More stringent credentialing requirements may be recommended or required for programs under
the oversight of external accrediting bodies and regulatory agencies.
ECTC Credential Guidelines for Non-Transfer Occupational/ Technical Program Courses
The Certificate for Teachers and Other Professional School Personnel issued by the
Commonwealth of Kentucky Education Professional Standards Board may also be considered in
the employment of faculty teaching occupational based career and technical education courses.
Complete information on the requirements for this certification may be found at:
http://www.lrc.state.ky.us/kar/016/022/020.htm.
ECTC Credential Guidelines for College Developmental Education Courses
Faculty teaching developmental education courses: master’s or bachelor’s degree in the teaching
discipline, or related discipline.
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ECTC Credential Guidelines for Orientation and Academic Success Courses
Faculty teaching orientation and academic success courses (such as First Year Experience) must
be full-time ECTC employees and credentialed in at least one teaching discipline.

ECTC Process for Credentialing Faculty
1. With an application for employment, potential faculty must submit an official academic
transcript for the highest degree earned in the teaching discipline, and/or results of
evaluation of foreign credentials, and/or a portfolio for credentialing by exception.
•

An official transcript is only official if it is forwarded directly from the regionally
accredited college/university that awarded the credits or degrees to the ECTC
Provost/CAO in a sealed envelope or its electronic equivalent. For some institutions, if a
student requests a transcript, it is automatically stamped “issued to student.” Therefore,
official transcripts that are marked “issued to student” may be accepted provided that the
transcript is mailed directly to the ECTC Provost/CAO and the ECTC recipient certifies
on the transcript that he/she opened it.

•

Foreign credentials must be evaluated by a foreign credentials evaluating service for
terms of U.S. equivalency and the results of those evaluations must be sent to the ECTC
Provost/CAO. See Foreign Credentials, page 9.

•

Under special circumstances, Division Chairs may request that an applicant submit a
portfolio for credentialing by exception. In this case, the applicant should document
experiences that will directly impact student learning outcomes and that could be
considered instead of academic transcripts showing college credit or degrees. See
Credentialing by Exception (Applicant Portfolio), page 8.

2. The appropriate Division Chair completes the Elizabethtown Community & Technical
College Instructor Approval Form, which notes the applicant’s credentials and/or
experience appropriate to the teaching position, through review of the transcript and/or
teaching portfolio. The Instructor Approval Form is then signed by the Division Chair.
3. The applicant’s file and Instructor Approval Form are then reviewed by the
Provost/CAO.
•

If the individual does not meet the credentialing criteria as determined by the Division
Chair and the Provost/CAO, then the applicant is notified of their lack of sufficient
credentials and the review ends with the Provost/CAO.

•

If the Division Chair approves of the applicant’s credentials, but the Provost/CAO does
not, more information may be asked from the applicant before a final decision is made.
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The ECTC Instructor Approval Form
The Instructor Approval Form will include the following information for faculty teaching
transfer courses:
•

Verification of a master’s degree awarded in the applicant’s assigned discipline OR
verification of a master’s degree awarded, plus an additional 18 graduate credit hours
earned in the applicant’s assigned discipline.

•

Verification of 18 graduate credit hours earned in any additional discipline that the
applicant is qualified to teach.

•

Verification that any necessary supporting documentation has been evaluated and is
attached to the forms. Examples of supporting documentation include the following:
o Letters from officials of foreign institutions of higher education verifying the
academic credentials of the candidate.
o Official documentation from former employer(s) or former academic contacts
(e.g. deans, chairpersons) in support of exceptional qualifications or experience.

Note: Effective summer 2018, ECTC will not accept graduate courses with a grade of “D” or
lower to be counted toward the required number of graduate credit hours. Waivers of this
requirement may only be granted by the ECTC Provost/CAO.
The Instructor Approval Form will include the following information for faculty teaching nontransfer, including developmental courses:
•

For faculty teaching certificate, diploma, or Associate of Applied Science degree courses,
verification of an Associate of Applied Science or higher or equivalent in the faculty
member’s assigned discipline, unless the applicant is credentialed through exception.

•

For faculty teaching developmental education classes, verification of a master’s degree or
bachelor’s degree in the applicant’s teaching discipline or a related discipline.

•

Verification that any necessary supporting documentation has been evaluated and is
attached to the forms. Examples of supporting documentation include the following:
o Letters from official foreign institutions of higher education verifying the
academic credentials of the candidate.
o Official documentation from former employer(s) or former academic contacts
(e.g. deans, chairpersons) in support of exceptional qualifications or experience.
o Letters of support from former employer(s) on business stationary verifying that
the applicant has credit-relevant, directly related non-teaching experience in
technical or vocational fields, in business, or in the armed services. Relevant,
directly related non-teaching experience includes work experience as a
journeyman, technician engineer, or trained employee level in the occupational
field for which the applicant is hired.
o Certificate or licenses.
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Elizabethtown Community & Technical College
INSTRUCTOR APPROVAL FORM

Name
Last Name

First Name

Division
CREDENTIALS
Institution

Degree

Major

Minor

Date Awarded

Teaching Area(s)
Courses approved to teach:
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Comments
List relevant graduate coursework, other relevant information, and/or documentation for approval by exception.

Division Chair/Provost Approval

 Yes  No
If yes,  Transfer  Technical  Developmental

Division Chair Signature

Date

Provost Signature
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Credentialing by Exception (Applicant Portfolio)
In special cases, applicants may have experience that clearly contributes to student learning
outcomes and that may be considered instead of a formal academic degree. In these cases, the
Division Chair may request that an applicant present a portfolio that documents the experience.
The applicant’s portfolio may include some or all of the following documentation:
•

•

•
•

If the applicant’s experience includes coursework that is related or equivalent to
coursework in the applicant’s teaching discipline, the applicant must document that
coursework by supplying an official transcript. The Division Chair will review the
related/equivalent coursework and evaluate whether or not it is equivalent to coursework
in the teaching discipline.
o The applicant may need to supply course descriptions and/or syllabi of
related/relevant coursework to demonstrate its equivalency.
If the applicant’s experience concerns professional experience, documentation of that
experience includes items such as licensures, certificates, awards, appearance on
programs, and other evidence that an applicant has been recognized as a professional in
his or her field.
Professional letters of support on business letterhead.
Other documentation may be provided by the applicant and additional documentation
may be requested by the Division Chair, Provost/CAO, or President/CEO.

The portfolio will be reviewed the council of all ECTC Division Chairs. A majority vote of
approval from the Chairs is required to make a recommendation of the applicant to the
Provost/CAO. The Chairs may make the following recommendations:
•
•
•
•

Approve
Approve with reservations
Conditional approval
Not approved

If the applicant is approved, approved with reservations, or conditionally approved, then the
Provost/CAO will review the application and portfolio and approve or disapprove of the
portfolio in consultation with the council of the Division Chairs.
•

Upon recommendations for approval, the portfolio will be submitted to the Provost/CAO
to be maintained as part of the faculty member’s file.

•

If the individual does not meet the portfolio criteria as determined by the Division Chair
and the Provost/CAO, then the applicant is notified of their lack of sufficient experience
and the review ends with the Provost/CAO.

•

If the Division Chairs approve of the applicant’s experience portfolio, but the
Provost/CAO does not, more information may be asked from the applicant before a final
decision is made.
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Foreign Credential Evaluation Services and Helpful Websites
Elizabethtown Community & Technical College accepts foreign transcript evaluations only from
The National Association of Credential Evaluation Services (website www.naces.org).
Members:
Academic Evaluation Services, Inc.
5620 E. Fowler Ave, Suite E
Tampa, FL 33617
Phone: (813) 374-2020
Fax: (813) 374-2023
Email: info@aes-edu.org
http://www.aes-edu.org

Educational Records Evaluation Service, Inc.
2480 Hilborn Rd, Suite 106
Fairfield, CA 94534
Phone: 707-759-2866
Email: edu@eres.com
http://www.eres.com

A2Z Evaluations, LLC
216 F Street, #29
Davis, CA 95616
Phone: (530) 400-9266
E-mail: info@A2Zeval.com
http://www.A2Zeval.com

e-ValReports
Attn: Brad Spencer
3213 W. Wheeler St., #287
Seattle, WA 98199
Phone: (206) 257-4249
Email: brad@e-valreports.com
http: www.e-valreports.com

Center for Applied Research, Evaluations &
Education, Inc.
P.O. Box 18358
Anaheim, CA 92817
Phone: (714) 237-9272
Email: info@iescaree.com
http://www.iescaree.com

Evaluation Service, Inc.
333 W. North Avenue, #284
Chicago, IL 60610
Phone: (847) 477-8569
Fax: (312) 587-3068
Email: info@evaluationservice.net
http://www.evaluationservice.net

Educational Credential Evaluators, Inc.
P.O. Box 514070
Milwaukee, WE 53203-3470
Phone (414) 289-3400
http://www.ece.org

Foreign Academic Credential Service, Inc.
105 West Vandalia Street, Suite 120
Edwardsville, IL 62025
Phone: (618) 656-5291
http://www.facsusa.com

Educational Perspectives, nfp.
PO Box A3462
Chicago, IL 60690-3462
Phone: (312) 421-9300
Fax: (312) 421-9353
Email: info@edperspective.org
http://www.educational-perspectives.org

Foundation for International Services, Inc.
505 - 5th Avenue South, Suite 101
Edmonds, WA 98020 Phone:
(425) 248-2255
Fax: (425) 248-2262
Email: info@fis-web.com
http://www.fis-web.com
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Global Credential Evaluators, Inc.
3515-B Longmire Drive PMB 323
College Station, TX 77845
Phone: (800) 707-0979
Email: gce@gceus.com
http://www.gceus.com

Josef Silny & Associates, Inc.
International Education Consultants
7101 S. W. 102 Avenue
Miami, FL 33173
Phone: (305) 273-1616
Fax: (305) 273-1338
Email: info@jsilny.com
http://www.jsilny.com

Global Services Associates, Inc.
409 North Pacific Coast Highway, # 393
Redondo Beach, CA 90277
Phone: (310) 828-5709
Fax: (310) 828-5709
Email: info@globaleval.org
http://www.globaleval.org

SpanTran – The Evaluation Company
2400 Augusta Drive, Suite 451
Houston, TX77057
Phone: (713) 266-8805
Fax: (713) 789-6022
http://www.spantran-edu.com

International Academic Credential
Evaluators, Inc.
P.O. Box 2465
Denton, TX 76202-2465
Phone: (940) 383-7498
Email: staff@iacei.net
http://www.iacei.net

World Education Services, Inc.
Attn: Documentation Center
P.O. Box 5087
Bowling Green Station
New York, NY 10274-5087
Phone: (212) 966-6311
Email: info@wes.org
http://www.wes.org

International Consultants of Delaware, Inc.
3600 Market Street, Suite 450
Philadelphia, PA 19104
Phone: (215) 243-5858
Email: icd@icdeval.com
http://icdeval.com
International Education Research Foundation
P.O. Box 3665
Culver City, CA 90231-3665
Phone: (310) 258-9451
Fax: (310) 342-7086
Email: info@ierf.org
http://www.ierf.org

The website www.collegesource.org provides
accreditation information on colleges. The
website www.sacscoc.org has links to the
other accrediting agencies, and it provides a
.pdf document of the SACS-COC member
institutions.
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